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Thank you for your interest in Worfield Primary School. I hope you will 

find this prospectus a useful introduction to our school.  

 

Our school has a warm, vibrant atmosphere where purposeful learning 

takes place. The teaching and support staff are enthusiastic, hard working 

and caring. We aim to provide a quality education for your child and hope 

that you will work in partnership with us towards this.  

 

The school was opened in 1846, the building being funded with money from 

ancient endowments. As a Church of England aided school, there are 

strong links with St. Peter‟s Church, Worfield. The school provides 

education for boys and girls beginning at the age of 3+ in our Nursery and 

progressing to the age of 11.  

 

The school is situated just off the picturesque Main Street of half-

timbered houses and old cottages, leading to the 12th century church and 

the Tudor manor house.  The River Worfe runs through the school 

grounds and the adjoining nature trail provides an environmental resource 

for the pupils of this school. 

 

If you would like to find out more about the school, please telephone for 

an appointment. I would be pleased to show you around. 

 

 

Yours sincerely 

 

 

 

 

Mrs Claire Gaskin 

Headteacher 
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Staff at Worfield Endowed C of E Primary School 
 

Headteacher:     Mrs C. Gaskin        

Deputy Headteachers:    Mrs L. Holt (Monday – Thursday) 

     Mrs S. Triggs (Friday)               
Teachers     

Mrs J. Phillips (SLT)                      

Mrs J. Atherton (SLT)                  

Mrs J. Bailey (SLT)   

Mrs S Triggs (SLT)                               

Mrs R. Suter     

Mrs L. Dodsworth  

Mrs V. Grimsdale 

Mrs L. Williams 

Mrs H. Myers 

 

Teaching Assistants 

Miss J. Galley (HLTA) 

Mrs S. Hazelwood (HLTA) 

Mrs J. Weaver 

Miss K. Morris 

Mrs H. Gall 

Mrs D.  Wild 

Mrs S. Holland-Smith   

Mrs T. Breakwell  

Mrs M. Hathaway  

Mrs J. Berrow 

Mrs R. Adderley 

Mrs J. Charnell 

Mrs K. Coady 

Miss A. O‟Shaughnessy 
   

Non Teaching Staff: 

Mrs J. Jones     Administrator (Monday, Tuesday, Wednesday) 

Mrs S. Ordidge   Administrator (Thursday, Friday) 

Mr A Brown    Finance Manager     

Mrs J. Weir    Cook-in-Charge & Cash Collector – School Meals 

Mrs E. Drew    Cleaner-in-Charge & Dinner Supervisor 

Mrs H. Gall    Dinner Supervisor In-Charge 

Mrs J. Weaver             Dinner Supervisor 

Mrs J. Berrow   Dinner Supervisor (Fridays) 

Mrs K. Gautier   Dinner Supervisor / Play Leader 

Mrs J. Knowles   Dining Assistant 

Mrs S. Handley   Dinner Supervisor / Cleaner 

Mrs M. Dolan    Cleaner / Dining Assistant 

Mr M. Phillips    Gardener / Maintenance 

Mr A. Gorton                                 Handyman (Casual) 
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The Governing Body 
 

Chairman: 

Mr Edgar Hastings                                                          (Foundation Governor) 

64 Coalway Road, Penn, Wolverhampton, WV3 7LZ   

 

Vice Chairman:  

Mr David Holloway            (Foundation Governor) 

         

Rev‟d Jeannetta Stokes                     (Foundation Governor - ex officio) 

  

Mrs Lisa Dodsworth            (Staff Governor) 

 

Mrs Susie Triggs               (Staff Governor) 

 

Mrs Julia Jones                     (Staff Governor Non–teaching) 

 

Mr Craig Bicknell            (Parent Governor) 

 

Mrs Sarah Baker            (Foundation Governor) 

 

Miss Sarah Isaacs            (Foundation Governor) 

 

Mr David Jewson                      (Foundation Governor) 

 

Mr Ian Jones             (Foundation Governor) 

 

Mrs Claire Gaskin             (Headteacher Governor) 

 

Mr James Hiller            (Diocesan Foundation Governor) 

 

Mrs Elaine Aldridge                      (Local Authority) 
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Admissions (summary of policy) 

 
Applications to School 

 

As an Aided School, we are responsible for our own admission arrangements but 

in order to help everyone we follow the same timescale as the rest of Shropshire 

LA maintained schools.  The admissions processes are co-ordinated by 

Shropshire Council, which is the Local Authority (LA) and we liaise closely with 

Shropshire Council on all admissions issues.  Parents who would like their 

child(ren) to be admitted to this school, should contact the headteacher in the 

first instance giving the name and date of birth of their child(ren).  Many 

parents choose to let us know at an early date that they would like their child to 

attend the school in due course.  A preliminary form stating this interest can be 

obtained from school.  Whilst it is helpful if parents can let us know at this early 

stage, it must be noted that such expressions of interest do not constitute 

registering a child or placing a child‟s name on a waiting list nor being offered a 

place.  Offers of places can only be confirmed in the academic year before the 

child is due to start school after the Shropshire Council‟s common application 

forms have been completed and returned to the school by the set date of 15th 

January preceding the academic year in which the child is due to start school 
 

Parents should therefore request an application form before January of the 

year prior to starting school.  Those parents who have already registered an 

interest in the school will be sent an application form.  This form allows up to 3 

preferences to be made.  Completed applications should be returned to the 

school by the 16th January preceding the beginning of the academic year in 

which you wish your child to start school.  Parents may also apply online by 

accessing the online application form on the Shropshire website 

(www.Shropshire.gov.uk).  

 

The Admissions Committee is responsible for the allocation of places.  Parents 

will be informed by letter from Shropshire Council‟s Admissions Team on behalf 

of the governing body whether their application has been successful or not at 

the beginning of April. Applications for pupils starting school but not in the 

reception year should be received as soon as possible. 

 

Parents who are interested in sending their child to the school are welcome to 

make an initial visit to the school.  They are provided with a school prospectus 

and „Parent Guide to Education in Shropshire‟  

 

The school has an admission number of 29 for the Reception intake.  Admissions 

at the initial allocation stage for the 2013/14 educational year are: 
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Date of 

allocation 
Admission 

limit 
No of 1st 

preferences 

received 

Total 

places 

allocated 

No of 2nd 

preferences 

allocated 

No of 3rd 

preferences 

allocated 

 

April 2013 

 

*29 

 

37 

 

30 

 

7 

 

2 

 
*This number applies to all year groups and it is not changed by virtue of Appeals 

upheld by the Independent Appeals Board. 

 
At what age may your child start school? 

 

The law says that children must start their education no later than the beginning 

of the term after their fifth birthday.   

 

From September 2012, parents of Spring and Summer born pupils (see chart 

below) can, if they wish, opt to have their child admitted to mainstream school in 

September 2012.   

 

Alternatively they will be able to opt for full time nursery provision for the 

Autumn Term free of charge, especially if a parent feels that their child is not 

ready for mainstream school.  Parents will need to apply separately for a place at 

Worfield Nursery.  (This is not the same as Worfield Caterpillars, which is a 

private pre-school). 

 

This wider range of options means that they can request that the date their 

child is admitted to the school is deferred until later in the school year, or until 

the child reaches compulsory school age in that school or choose a place at a 

nursery or other early years learning setting if they would prefer.  Worfield 

School Nursery have a separate admission application form and places for the 

Nursery must be applied for as stated in Nursery Admissions Policy.  Children 

whose parents opt to have them admitted at the start of the academic year in 

September do not have a higher priority for admission than those who opt for 

later entry.  Likewise those who opt for a later entry are not at risk of „missing 

out‟ as long as they complete the application form at the correct time.  Parents 

are asked to indicate when making their application which is the desired term of 

entry for their child.  This will make no difference to the allocation of a school 

place but assists us in place planning in our schools and nursery settings. 

 

This table helps to explain by dates of birth when children can start their 

primary age education. 

 

5th Birthday falls Can start school on first 

day of 

Must start school on 

first day of 

Between 1 September 

2013 and 31 December 

2013 

Autumn Term 2013 Spring Term 2014 
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Between 1 January 2014 

and last day of Easter 

holidays 

Autumn Term 2013 or 

Spring Term 2014 

Summer Term 2014 

 

 

1st day of Summer Term 

2014 and 31 August 2014 

Autumn Term 2013, 

Spring or Summer Term 

2013 or Autumn Term 

2014* 

Summer Term 2014 or  

Autumn Term 2014* 

 

Parents may opt to defer entry to the term after their child‟s 5th birthday and 

will not lose a Reception place which has already been allocated through the 

applications process. 

 

* Where parents choose to defer entry to children whose 5th birthday falls in 

the summer term 2014 to the autumn term 2014, the child would be required to 

join the school in Year 1, not Reception.  Parents must apply separately for a 

Year 1 place which could only be considered for allocation after the summer half-

term holiday in 2014, by which time there might not be any places available in the 

year group. 

 

Please see “Parents Guide” for specific details.  Parents should be aware that 

attendance at a particular primary school does not in any way guarantee a place 

at a particular secondary school. 

 
Admissions/Oversubcription Criteria 
 

Children with a Statement of Special Educational Needs which names Worfield 

Endowed C.E. Primary School as the appropriate school to meet those needs will 

be allocated places, after which places are allocated according to an agreed set 

of criteria, in strict order of priority: 

 

Where the number of applications exceeds the admission number (29 in each 

year group) then the admissions criteria are used to decide which applicants 

have priority. 

 

1. Looked After Children.  Children in public care, usually referred to as 

„Looked After Children‟. Children who were looked after but cased to be 

so because they were adopted. 

 

2. Children with medical or special circumstances.  This will be considered 

only if parents can provide written medical evidence that Worfield 

Endowed C.E. Primary School is essential to the medical wellbeing of their 

child.  In exceptional circumstances priority may be given above those 

children who qualify under priorities 3 to 6.   

 

3. Children living in the designated catchment area and who have an older 

sibling at the school on the date they are due to start. 
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4. Other children living inside the designated catchment area and  

whose homes are nearest to the school.  

 

5. Children living outside the catchment area and who have an older sibling 

at the school on the day they are due to start and whose homes are 

nearest to the school.  

 

6. Other children living outside the designated catchment area and whose 

homes are nearest to the school.  
 

 

 

The Nursery 

 

Children are eligible for Nursery sessions at the beginning of the term following 

their third birthday. Places are offered according to our Nursery Admissions 

Policy, available in school.  If your child attends the Nursery then you still have to 

apply to the main school in the usual way. 

 
We also have a Private Pre-School on our site. Please contact Mrs Angie Wright 

(Manager) on 01746 716421 for more information. 

 

 

What are the Aims of our School? 

 
We aim to create a stimulating and attractive learning environment for the 

children in our care, encouraging initiative, independence, self-confidence, 

tolerance, respect and a sense of responsibility among the pupils. 

 

We aim to promote the personal development of each child as an individual 

helping him or her to make a successful transition from school into the 

demanding world beyond. 

 

Pupils at all levels of ability are encouraged to reach their full potential whether 

their gifts are academic, sporting or creative. 

 

 

Ethos Statement 
 

“Recognising its historic foundation, the school will preserve and develop its 
religious character in accordance with the principles of the Church of England 
and in partnership with the Church at parish and diocesan level. 
 
The school aims to serve its community by providing an education of the highest 
quality within the context of Christian belief and practice.  It encourages an 
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understanding of the meaning and significance of faith, and promotes Christian 
values through the experience it offers to all its pupils.” 

 
 

Pupil Wellbeing 
 

Our school ethos promotes an atmosphere in which children feel happy, secure 

and well motivated. We encourage the children to have respect for other people 

and for property and the environment. We expect them to be responsible and 

think carefully about their actions. Pupil attitudes are led by example through 

which they are encouraged to be polite, courteous and honest. Staff take a 

positive approach towards the children, giving praise whenever possible and 

always highlighting good behaviour. 

 

We appreciate the involvement and collaboration of parents and if difficulties do 

arise then parents will be contacted. Bullying in any form will be treated as a 

serious matter. 

 
Day-to-day pastoral care and discipline is the responsibility of the class teacher, 

by and with whom difficulties are expected to be resolved. Overriding 

responsibility rests with the Headteacher or in her absence with the Deputy 

Headteacher. 

 

Our Mission Statement 

 
At our school we strive to: 

 

 Provide a stimulating, safe and secure environment, which fosters a sense 

of pride and ownership in the school. 

 Promote spiritual awareness and respect for all other religions, races and 

cultures. 

 Promote a learning partnership between children, parents, teachers and 

governors where we value, develop and support our teachers recognising 

the value of their individual talents and interests. 

 Enable each child to achieve his/her full potential, whether they be 

through a broad, balanced and relevant curriculum delivered through a 

variety of teaching approaches, sporting, academies, or otherwise. 

 Encourage each child to develop a sense of self-esteem, self-discipline, 

personal responsibility and respect for others - high expectations of 

behaviour. 

 Maintain strong links with the community, local, national and international. 

 Care for God‟s World 
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The Curriculum 

 
We provide a flexible curriculum, which is relevant and meaningful to our 

children at their different stages, responding to the needs and interests of all 

learners. 

 

We follow the National Curriculum which determines the content of what is 

taught and sets out a clear, full and statutory entitlement to learning  for all 

pupils in the following subjects:  English, Mathematics, Science, Art & Design, 

History, Geography, Music, Information Communications Technology (ICT), 

Design and Technology (D&T), and Physical Education (PE).  Religious Education is 

taught in accordance with the Shropshire Agreed Syllabus.  Personal, Social and 

Health Education is also taught. Whenever possible, this curriculum is delivered 

through a creative, skills based approach which links subject areas under a 

theme. Class teachers share curriculum overviews termly with parents. 

 

We take great care to enrich learning through first hand and practical 

experiences; we believe that experiential opportunities are central to children‟s 

learning. We ensure that a range of enrichment activities take place. We aim to 

provide a wealth of cultural experiences and opportunities and specialists are 

invited into school to hold workshops.  Residential visits are arranged for our 

older children.  Full advantage is taken of our local facilities including the 

beautiful village of Worfield and its magnificent church in addition to our own 

pond, greenhouse, forest school and nature trail alongside the river Worfe. 

 

In Music, the school is supported by a range of peripatetic teachers. Parents 

who wish for their child to learn to play an instrument receive a half-termly 

invoice for lessons. Lessons are available in woodwind, brass and string 

instruments as well as the keyboard.   

 

Transport for swimming lessons is by hired coach. Parents are asked to signify 

their consent to their children taking part in regular activities in advance of the 

visit/event.  (School journey/personal accident insurance cover is taken out for 

„local‟ visits such as swimming).  We ask for a voluntary contribution to cover the 

cost of transport to swimming lessons. 

 

Parents are informed about other events in the half-termly information sheet 

and the weekly newsletter.   

 

 

Religious Education and Collective Worship 
 
The religious education taught within the school is in accordance with the 

Shropshire Agreed Syllabus.  The teaching is based on the belief that all faiths 

and practices should be valued. 
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As a Church of England school we have a special link with the local church of St. 

Peter‟s, Worfield.  The vicar leads collective worship once a week at the school 

and we attend the church for special celebrations. 

 

Parents may withdraw their children from all or part of the religious education 

and collective worship provided. 

 

 

Health, Sex and Relationships Education 
 

All children receive health education delivered through the programmes of study 

for Science and as part of the curriculum for Personal and Social Education.  

Specialists such as the school nurse are invited into school to assist the teacher.  

In accordance with the decisions made by the Governors, children in Years 5 and  

6 receive aspects of sex, relationships and drug education as part of the general 

health and hygiene programme. 

 

Children‟s questions are answered sensitively and sex education is placed in the 

framework of family life.  Parents have the right to withdraw their children 

from all or part of the sex education provided, except that which is required as 

part of National Curriculum Science.  Parents can see teaching materials before 

they are introduced to the classroom.   

 

Food for Life Partnership – Bronze Award   

 

We are working with the Food for Life Partnership to transform the school‟s 

food culture and that of its local community by reconnecting the children with 

climate-friendly, healthy and real food. 

 

All children participate in food growing activities and pupils and parents are 

involved in making improvements to the school‟s menu and dining experience. 

 

Our School Nutrition Action Group are now working hard to achieve the Silver 

and Gold Awards! 

 

Eco-Schools    
 

Worfield has been an Eco-School since 2005, gaining two prestigious Green Flags 

which symbolise excellence in the field of environmental activity.  We have an 

active Eco-Committee which is democratically elected at the beginning of each 

academic year.  The committee meet fortnightly with representatives from each 

class throughout the school.  All children are encouraged to consider becoming a 
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member of the committee throughout their time at Worfield.  They lead the 

Eco-Committee, and through consultation with the rest of the school, the 

members then decide which environmental themes to address over the academic 

year. 

 

Homework  
 

The half termly information sheet will give you an outline of the teacher‟s 

expectations for that term.  All children are encouraged to take their reading 

book home each day. 

 

In the Early Years Foundation Stage (Reception/Key Stage 1) the children may 

not describe their home activities as formally as “homework” but nevertheless 

any short activities they may have, together with their reading will provide the 

opportunity for you and your child to enjoy learning together, helping to promote 

the partnership between school and home. For children in Reception class we ask 

parents to keep a learning journal as a record of their child‟s learning at home. 

Details of this are given at the Reception parents induction meetings.  

 

As the children progress through Key Stage 2 they are expected to spend a 

little longer on their homework.  Sometimes longer term projects are set which 

demand research skills including the use of the Internet and/or the local 

Library. 

 

Extra-Curricular Activities 
 

A wide programme of after-school activities is available.  Clubs may include – 

learning a language, cookery, dance, craft, golf, and a variety of other sports.   

 

Ask at the School Office for a current list of Clubs. 

 

 

Sports 
 

The school is fortunate in having a site which provides ideal facilities for 

Physical Education.  We have a football pitch and the grounds are also marked 

out for athletics, rounders and netball. The school aims to introduce children to 

a range of sporting activities and we encourage participation in events and 

competitions. We are a member of the Bridgnorth & District Primary Schools 

Sports Association and regular fixtures are held with other schools.  Swimming 

galas, football and netball competitions, athletics matches and cross country 

competitions are entered regularly, as well as many sports festivals.  Pupils are 

taken to Bridgnorth Leisure Centre for swimming taught by qualified teachers.  

Out of school clubs deliver additional opportunities.  External Agencies such as 
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Young Stars, and Worfield Tennis and Cricket Clubs also provide after school 

training. 

 

Sports Day 

 

All parents are invited to our annual school sports day in the Summer Term. 

 

 

Special Educational Needs/Disabilities 

 
The school‟s Special Educational Needs/Disabilities policy details how Worfield 

Endowed CE Primary School will do its best to ensure that the necessary 

provision is made for any pupil who has special or additional needs and how those 

needs are made clear to all that teach him or her. The school will endeavour to 

ensure all teachers in the school are able to identify and provide for pupils who 

have Special Educational Needs. 

 

Children who have Special Educational Needs/ Disabilities will be offered full 

access to a broad, balanced and relevant education, including an appropriate 

curriculum for the Early Years Foundation Stage / National Curriculum. The 

school will encourage pupils with Special Educational Needs/ Disabilities to join in 

the activities of the school together with pupils who do not have Special 

Education Needs, so far as is reasonably practical and compatible with the child 

receiving the special education provision their needs call for and the efficient 

education of the pupils with whom they are educated. 

 

The school‟s Special Educational Needs Co-ordinator is Mrs Susie Triggs. 

 

Able, Gifted & Talented 
 

We offer a differentiated curriculum which includes additional support for 

pupils experiencing learning difficulties and challenge tasks for the more able, 

gifted and talented.  (Able,  Gifted and Talented leaflet available by request to 

the School Office)  

 

We regularly celebrate the talents of our pupils in whole school assemblies.   

 

Equal Opportunities for Parents and Pupils with Disabilities 
 

The school has a firm commitment to offering equal opportunities to all children 

in all areas of the curriculum.  Appropriate support services are obtained to help 

pupils with specific needs.  A ramp is provided in the Nursery to aid access for 

wheelchairs and pushchairs.  Toilets for the disabled are available in the Nursery 

and the Main School.  The Accessibility Plan (Disability Discrimination Act) is 

available on request. 
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Parents with communication disabilities are advised to inform us as to how we 

may be of assistance. See – www.worfield.shropshire.sch.uk for our Disability 

Equality Scheme (Accessibility Plan). 

 

See also Single Equality Scheme (available by request to the School Office). 

 

Links with Secondary Schools 

 
Year 6 pupils have moved on to Bridgnorth Endowed School, Oldbury Wells, 

Wolverhampton Grammar, Wrekin College, Adams Grammar, William Brookes, 

Wolverhampton Girls‟ High School, Thomas Telford and Newport Girls‟ High. 

 

Home-School Links 

 
We believe that children learn best when parents and school work together in 

partnership.  If your child attends our Nursery, then that partnership will begin 

when you meet with the Nursery teacher at school.  Similarly, when your child is 

ready to start full time education you will be given the opportunity to meet the 

Reception teacher. The teacher will also tell you about the ways you can best 

help your child at home.  The Early Years Foundation Stage Teachers will gladly 

answer any further questions at any time. 

 

We aim to give you as much information as we can about your child‟s work and 

progress. 

 

 Each half-term or term (dependent on length of theme) you will receive an 

information sheet about the work in your child‟s class. 

 You will also receive a Newsletter each Friday.  This may contain routine 

matters or it may include notification of special events.  Look out for the 

invitation to your child‟s class assembly or to our yearly celebrations in St. 

Peter‟s Church such as the Harvest Festival, the Easter Service or the 

Christingle. 

 Parents‟ Evenings are held every term. 

 In the spring term, prior to the second Parents‟ Evening you will receive your 

child‟s Annual Report. 

 

If you have a brief query, then day-to-day contact can be made with the class 

teachers at the beginning or end of the school day.  An appointment can be made 

through the school secretary for a longer consultation. 

 

As part of our partnership we invite you and your child to sign our Home School 

Agreement.  
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Child Protection 
 

The school aims to help parents understand that the school, like all others, has a 

duty to safeguard and promote the welfare of all pupils.  The school may need to 

share information and work in partnership with other agencies when there are 

concerns about a pupil‟s welfare.  

 

 

Illness and Medicines 
 
If your child is ill at school you will be notified by the school secretary. 

 

Our school has a Medicines in School policy. Medicines should not be brought into 

school unless they are prescribed by a doctor therefore we cannot give 

medicines such as paracetamol or cough medicine. If your child is unwell then 

home is probably the best place for them to recuperate. We cannot administer 

medication to any child without the written permission of a parent or guardian, 

stating the dose and the time at which it is to be given. A medicines in school 

form must be completed and signed by a parent before any medicine will be 

administered. The only medication that a child may keep on their person is a 

prescribed inhaler for asthma. 

 

Several members of staff hold current “First Aid ” qualifications. 

 

 

Asthma Policy Statement 
 

This school is an inclusive community that aims to support and welcome pupils 

with asthma.  The school ensures all staff understand their duty of care to 

children and young people in the event of an emergency and all staff feel 

confident in knowing what to so.  This school understands asthma is serious and 

can be potentially life threatening, particularly if ill managed or misunderstood.  

All staff receive annual asthma awareness training. 

 

School Medical Examinations 

 
The following information sets out the arrangements for routine services 

provided by the School Health Service in conjunction with the school. 

 

The School has a School Nurse, who is based at Bridgnorth and whose telephone 

number is 01746 711015.  
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During your child‟s first term at school, he or she will be offered a general 

health check, including a measurement of height and weight, and a hearing test 

to be carried out by the School Nurse.  At some time during the first year at 

school, your child will also have a vision test carried out by the Orthoptist. 

 

The School Health Service now operates a system of selective medicals.  During 

their first year, and preferably their second term at school, children are 

considered for such medicals if concerns are expressed by the School Nurse, 

School Doctor or parents.  In all cases full discussion will take place with parents 

and parental consent obtained before any examination takes place. 

 
If you have any concerns about you child‟s health in school, including bedwetting, 

soiling and behaviour at home, you can contact the School Nurse who will be 

pleased to discuss those concerns with you.  The School Nurse may then arrange 

for a Doctor to contact you or may arrange an appointment to see you and your 

child if necessary. 

 

 

Friends of Worfield  
 

The Friends of Worfield School is a registered charity, which raises money to 

advance the education of the pupils in the school.  Each year our fund-raising 

calendar varies, but one of our main annual events is the school fete, which 

involves the whole school community at many different levels.  A recently 

established tradition is also our participation in the Bridgnorth Walk, an 

exhausting but rewarding experience! 

 

Every year, the Friends contribute a vital £1500 to the cost of the school 

computers as well as providing money for software packages, books and all the 

little extras, which makes life at Worfield School so varied.   

 

In order for the Friends to operate smoothly, we need all kinds of help, from 

parents attending meetings, sparing an hour at the fete, or simply baking us a 

cake every now and again.  If you would like to find our more, please ask at the 

school office. 

 

 

Travel Plan  
 
The School‟s Travel Plan is designed to reduce car use to and from school, to 

improve the health and fitness of children by encouraging walking and cycling, to 

encourage the use of more environmentally friendly forms of transport and to 

improve safety on the school journey. 
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Walking Bus  
 
This is a supervised walk from Worfield‟s Recreation Room.  

(Currently not operating. It is hoped this will start again soon!) 

 

School Uniform  
(available to buy on line from http://shop.schooluniformfactory.co.uk or by calling into 

Bristows Club & School, 157 Victoria Road, Bridgnorth, WV16 4LL Tel: 01746 761701) 

 

Items available:  Sweatshirt, Cardigan, Ties, Caps, Reversible Fleece, School Book Bag, 

green PE shorts, white PE polo shirt, track suit.  

 
All children in school are encouraged to wear school uniform, to take pride in 

their appearance and to be neat and tidy. Wearing uniform helps to set a tone of 

high standards in school. 

 
Boys’ Uniform 

 

White shirt (white polo shirt for Summer if preferred); school tie; grey 

trousers or grey shorts; grey socks; bottle green v-necked sweatshirt with 

school badge; black or brown plain shoes (not trainers). 

 

Girls’ Uniform 

 

White blouse; school tie; sensible loose fitting knee-length grey skirt, pinafore 

dress or grey tailored trousers (not stretch), (green and white gingham or 

striped dress for Summer if preferred); grey or white socks; bottle green v-

necked sweatshirt or cardigan with school badge; black or brown plain shoes with 

sensible low heels (please note that high heels present a health and safety risk).    

 

P.E. Kit for Boys and Girls 

 

Green shorts, white polo shirt with green trim and logo, plimsolls or trainers.  

or Black shorts; white T-shirt; 

 

Optional extras:   

Football boot 

 

In the Summer, caps or sunhats may be worn. 

 

In the interests of safety the wearing of jewellery is not permitted.  In the case 

of children with pierced ears, only studs may be worn.  For health and safety 

reasons all jewellery must be removed for PE.   

 

Extreme hairstyles are also unacceptable for school.  

 

http://images.google.com/imgres?imgurl=http://stjosephswalkingbus.files.wordpress.com/2008/03/walking-bus-logo-green.jpg&imgrefurl=http://stjosephswalkingbus.wordpress.com/author/sfrsdenali/&usg=__pcUkmi6NfaIi71Y0t5WN5Ql7JPo=&h=1818&w=2242&sz=281&hl=en&start=3&tbnid=p9ouiEbK9wE5mM:&tbnh=122&tbnw=150&prev=/images%3Fq%3Dwalking%2Bbus%26gbv%3D2%26hl%3Den%26safe%3Dactive
http://shop.schooluniformfactory.co.uk/
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Your support and co-operation in ensuring your child is in full uniform will be very 

much appreciated.  Please ensure all items of clothing are clearly named. 

 

 

The School Day 

 
Time of school sessions 

 

Morning: 8.55 am - 10.30am  Session 1 

 

  10.30 am - 10.45am  Break 

 

  10.45 am - 12.00*/05 pm Session 2  *KS1 

 

Please note:  The school bell rings at 8.50 am to allow 5 minutes for pupils in the 
cloakroom. 
 

Lunch:  12.00/12.05 pm - 1.00 pm 

 

Afternoon: 1.00 pm - 3.00 pm  Break for KS1 only 

 

Teaching hours in a school week excluding registration, collective worship and 

breaks: 

 

Foundation Stage: Mumbles:  Morning session begins at 8.55 am and ends 

           at 11.55 am 

   Reception:  23 hours 5 minutes per week 

 

Key Stage 1:  23 hours 5 minutes per week   

 

Key Stage 2:  23 hours 30 minutes per week  

 

 

Arrival at School and Home Time:   

 

Children can arrive up to ten minutes before the start of the school day.  A 

member of staff will be on duty from 8.40 am.  Supervision before 8.40 am is 

the responsibility of the parents. The large playground is available for parking at 

the beginning and end of the school day.  Parents are reminded that children 

should be accompanied to the safe area in the morning and similarly collected 

from the safe area at home time.   

 

 

 

Lateness:   
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If your child is late arriving at school, please ensure you accompany him or her to 

the school office. The school secretary can then take your child to their class. 

If children are not in school by the close of registration they are marked as late 

unless we are already aware of a reason why your child will be arriving late. 

 

Absence:   

 

Schools have a legal requirement to record every absence and the reason for 

that absence.  If your child is absent from school please could you telephone the 

school office on the first day of absence and follow this up with a letter when 

your child returns to school. We operate „first day call‟ whereby if we haven‟t 

heard from you by 9.30am to say that your child is absent from school, we will 

telephone to check the reason for their absence.  

 

 

Leave of Absence in Term Time:  “Every School Day Counts”:   

 

The number of holidays taken in term time is on the increase. The Education 

Welfare Service has issued guidance for parents. “There are only 190 statutory 
school days in one year. There are 175 days (weekends and school holidays) 
available to use for holidays, which would not have a negative effect on your 
child‟s education”.  
 

As of 1 September 2013 there has been a change in the School Attendance 

Regulations. Where there used to be the option for headteachers to grant leave 

of absence for the purpose of a family holiday during the term time in „special 

circumstances‟ of up to ten days in a year, this has been removed. 

 

Headteachers are now only allowed to authorise any leave of absence when an 

application has been made in advance and it is felt to be for an exceptional 

circumstance; the annual family holiday would not be deemed an exceptional 

circumstance.  

 

An appointment must be made to discuss exceptional circumstances with myself 

prior to the completion of any leave of absence form. 

 

Forms to request leave of absence may be obtained from the school office. The 

headteacher and the Education Welfare Officer monitor attendance. 

Unauthorised absences have to be reported annually to the Department for 

Children, Schools & Families.  

 

 

Lunch-time:   

 

A member of the lunch-time supervisory staff is on hand every morning from 

8.45 am to collect dinner money.  You may pay on a daily or weekly basis.  Packed 
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lunches and drinks are also available from school.  We welcome your help in 

teaching children to use a knife, fork and spoon properly at meal times. 

 

Alternatively children may bring their own sandwiches.  Food containers should 

be clearly marked with the child‟s name. As a health promoting school we ask for 

your co-operation in not giving your child fizzy drinks or sweets to bring into 

school. Glass bottles and cans should not be brought into school for safety 

reasons. 

 

It helps the administration of school meals if children change from sandwiches 

to dinners or vice versa at the beginning of a week only.  (Shropshire Health 

Authority‟s advice is that sandwiches may safely be stored up to 4 hours.   The 

LA cannot accept responsibility for the storage of food brought into schools by 

pupils, and parents should ensure that they make appropriate provision). 

 
 

Formal Complaints 
 

Complaints in the first instance should be addressed to the Head Teacher or in 

the event of the complaint being about the Head, to the Chair of Governors. 

 

Complaints will be discussed promptly or at a mutually convenient time.  Should it 

not be possible to resolve any complaint satisfactorily at the initial meeting, the 

complaint should be put into writing and sent to the Head Teacher.  The school 

then promises to deal with your complaint as follows: 

 

 formally acknowledge it within five school working days  

 tell you the name and telephone number of the person looking into your 

complaint 

 respond to it within twenty school working days, or if it is not possible to give 

you a complete answer, telling you what is being done to investigate and how 

long it is expected to take 

 tell you if it has to be dealt with under a special procedure 

 

If you are not satisfied with the outcome of your complaint, you can write to the 

Chair of Governors who will arrange for the Complaints Committee to consider 

what you have to say. 

Should you still not be satisfied and want to take the matter further you will be 

told who else you can write to at this stage – usually the Local Authority. 

 

General 
 

Copies of the school‟s Policy documents, Ofsted Inspection and SIAS (Statutory 

Inspection of Anglican Schools) 2011 reports are available to parents on request. 

 

 


